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COPYRIGHT DISCLOSURE FORM

IMPORTANT NOTE: Completion of this form provides the first step in the evaluation of your idea or invention. It is to be used only for disclosure to Medipex who are your NHS Trust’s designated IP management agent. The information given will be treated as confidential and will only be used for resolving issues around copyright.  Having reviewed the information Medipex may wish to explore commercial potential of this material and should that be the case a way forward will be agreed with you, your employer the NHS Trust and any others parties involved.  Medipex has developed an e-commerce website specifically for distributing training materials, DVD’s and booklets etc www.ennovations.co.uk which might prompt you on how your idea could be made more widely available.
If you require any assistance in completing the form please contact Stephanie Bridgford in the first instance by e-mail: Stephanie.bridgford@medipex.co.uk).   

Your Contact Details

	Name of NHS Trust:

	Your Name: 
	Email: 

	Tel: 
	Fax:

	Department/Ward:


	 Address:



	Is 100% of your salary paid by NHS?  



Yes/No
	If No please indicate name & % salary paid by non NHS organisation:



	How did you hear about Medipex?

	We would like to keep you up to date with details of our services using the information that you have supplied above. If you prefer we do not contact you please tick the box   FORMCHECKBOX 



Details of the Material

	Brief description of the materials you wish to copyright (highlighting its format e.g. booklet, handouts, DVD, CD, downloadable software, etc) :-



	Describe the clinical area to which the idea applies:



	What was the reason for creating this material and what is it replacing, if anything?  How does your material improve on the current situation?



	Please indicate any other contributors, who they are employed by and their relative contribution.



	Has any part of the material been provided by a third party e.g. printer, graphic designer, software house and were there any terms & conditions or restrictions on its use?  Please give details e.g. copy of contract, quotation, e-mails etc




Copyright Checking Process 

In order for copyright to be successfully asserted you will need to check every page of text together with every image, photo, slide and diagram to assess who produced it, who has rights to use it, whether there are any limitations to its use (e.g. some software can only be used for research purposes not for commercial gain etc) and whether there is anyone else whose permission is needed before you can affix copyright to the material.  Therefore please review each image, diagram and piece of text you intend to use indicating the format, where it came from and whether you have got written permission to use the material from the author.  Please expand or collapse the table below to suit the material.
	Format
	Author
	Permission obtained? Y/N

	e.g 
Page 1 – text

Page 2 – 2 photos
	Me
Obtained from internet
	Y
Open source, they can be used providing source acknowledged 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Applications, Uses and Markets

	Who do you think would be interested in buying/using your material?  Please indicate if you have had any external interest.


	Do you know of any other material, document or publication that is similar to your idea/material? If so, please give details of product and manufacturer or supplier, if known:



	Have you received any interest from elsewhere in the material, please give details?




Status, Progress & Development

	Is any further development of your idea/material in progress or planned?



	List any publications in print or planned with dates:



	Can you identify a date when your idea/material was first produced?  Is this documented? Give details:

Were you working for your current employer at the time?

If not please state who was your employer:



	Was the idea/material conceived under a specific project?  If yes, please give details of project title, number, sponsor, collaborators, etc.



	Who holds a copy of the signed contract? Give details for contact:



	What other body or company might have rights in the ideas or material through contract, funding or any other implication?



	Has the material been accredited by any external body and how have you validated it?




	Signed:………………………………………………………………………………………

Name (printed)………………………………………………………………………………….

Title:………………………………………………………………………….

Date:………………..



	Disclosure Form Receipt Acknowledgement

Signed on behalf of Medipex : ……………………………………………………..

Date:………………………………


Please send the completed form to:

Medipex Ltd, 
Icon Business Centre
4100 Park Approach
Leeds 
LS15 8GB
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Copyright: Some facts and FAQS





Some Facts about Copyright





Copyright gives protection to the ways that ideas are expressed or recorded (e.g. in writing or picture), but it does not give protection to ideas per se, or to names and titles (which are covered by trademarks).  Generally, copyright can be applied to written work (e.g. a paper or thesis, computer programs/software, a computer generated slide presentation), but it also applies to music, sound recordings, broadcast media and pictures so that it may not be copied or passed off as belonging to someone else.  There is no need to register for copyright protection as it automatically comes into force once a tangible record of work has been created.  Copyrighted material is usually represented by the statement “Copyright © Organisation, Year”.





Copyright lasts for the whole of the originators life plus 70 years after his/her death.  If a work is produced during the course of employment, it may be the employer who owns the copyright rather than the originator unless a prior agreement has been negotiated.  However, if the work is created by a freelance worker, then this situation is reversed.  Copyright can be bought, sold, inherited or transferred, but the original author will lose the ability to use the copyrighted work unless a license is agreed.  A contractual agreement which transfers copyright from one person to another is referred to as an “assignment” and is not effective unless in writing signed by or on behalf of the transferor.  Owners of copyright can however license others to use their works and thus themselves retain ownership.  The current laws regarding copyright in the UK are published in the Copyright, Designs and Patents Act of 1988.





Copyright FAQS





How do I protect my work?





Copyright does not have to be applied for and comes into force once there is a tangible record of the created material.  Keeping copies of drafts (and other material showing your connection with the material during its development) is advisable and will be needed if you ever have to prove authorship.





What happens if I find out that someone has copied my work without my permission?





If you suspect that someone has copied your work without your permission then you should first contact them to try and resolve the issue.  You should also contact your IP (Intellectual Property) Lead and inform them of the situation.  Medipex may also be able to provide some advice.


 


I work for a large organisation.  Who actually owns the copyright to my material?





Unless stated otherwise in your job contract, your employer will own the copyright to any material produced by you during the course of your employment with them.  





Someone has recently contacted me and asked permission to use my training materials.  What should I do?





You should contact your IP lead as it is likely the trust will own the copyright to these materials.





What rights do sub-contractors have on material they have been paid to develop?





Prior to sub-contracting work, an agreement should be set up to ensure that the copyright on any work done by the sub-contractor is owned by you. Otherwise, the sub-contractor may own the copyright on any material they have developed, thus preventing you from freely using the material.  








Copyright © Medipex 2006





www.medipex.co.uk                enquiries@medipex.co.uk               +44 (0)113 3970 830





Copyright: Some FAQS








I was part of a large project team that successfully developed a clinical database.  Several of the team have moved elsewhere.  What rights does everyone have to continue using the database?





Those members of the team which still work for the original employer have full rights to use the database, but those members of the team who have moved away, even if they were the project lead,  may only use it for the purposes of private research / study with the permission of the owner of the database rights.  It is also important to remember that any clinical information contained within the database will be covered by the Data Protection Act (1998).  





I would like to publish a paper in a journal or publish my thesis.  What effect does this have on ownership of copyright?





When publishing work in a journal it is important to find out whether the copyright remains with you (e.g. Nature Publishing Group) or whether it is transferred to the journal publishers (e.g. Wiley) with the original authors still holding certain rights to the article.  A thesis is protected under copyright law as an unpublished work and requires permission of the copyright holder for publication, so if you wish to publish your thesis, you should check whether you hold the copyright to the thesis or whether it is owned by the body where the research for the thesis was carried out.  Like publishing work in a journal, it is important to check whether you have to transfer ownership of copyright to the publisher or whether you will retain the ownership yourself.





Useful Links:


The UK Patent Office: � HYPERLINK "http://www.patent.gov.uk/copy/definition.htm" ��http://www.patent.gov.uk/copy/definition.htm� 


UK Intellectual Property online: � HYPERLINK "http://www.intellectual-property.gov.uk/resources/copyright/index.htm" ��http://www.intellectual-property.gov.uk/resources/copyright/index.htm� 


Federation against Copyright Theft: � HYPERLINK "http://www.fact-uk.org.uk/" ��http://www.fact-uk.org.uk/� 


The Copyright Licensing Agency: � HYPERLINK "http://www.cla.co.uk/" ��http://www.cla.co.uk/� 


The UK Copyright Service: � HYPERLINK "http://copyrightservice.co.uk/copyright/p01_uk_copyright_law" ��http://copyrightservice.co.uk/copyright/p01_uk_copyright_law� 


The British Copyright Council: � HYPERLINK "http://www.britishcopyright.org" ��http://www.britishcopyright.org� 





Further Information or Advice:


Medipex (NHS Innovation Hub Yorkshire and Humber)


Icon Business Centre


4100 Park Approach


Leeds, LS15 8GB


Tel: (0113) 3970 830





E-mail: � HYPERLINK "mailto:enquiries@medipex.co.uk" ��enquiries@medipex.co.uk�























This fact sheet has been produced in conjunction with Urquhart-Dykes and Lord, Patent Attorneys (Tel: 0113 245 2388; e-mail: � HYPERLINK "mailto:email@udl.co.uk" ��email@udl.co.uk�).


It is provided for the purposes of information only and is not intended as a comprehensive guide to copyright.


In any cases where you have concerns or require advice regarding intellectual property matters, you should get in touch with your IP lead or Medipex.
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